ITIOCTAHOBJIEHUE COBETA MUHUCTPOB PECITYBJIMKU BEJTAPYChb
30 nexabps 2011 r. Ne 1786

06 yTBepxaeHuu MNonoxeHnsa o nopsake BeaeHUA
AenonpousBoaCcTBa No o6paleHUaM rpaxxgaH u
HPUANYECKNX NUL B TOCyAapCTBEHHbIX OpraHax,
WHbIX OpraHM3auusix, y UHGUBUAYyanbHbIX
npeanpuHMMaTenen

W3meHneHus u JOMOJIHEHUS:

[TocranoBnenne Coera MunuctpoB Pecnyonuku benmapyck or 7 OKTs0pst
2015r. Ne 836 (Hammonambnplii mpaBoBoi MHTepHer-mopranm  PecnyOmuku
benapycs, 13.10.2015, 5/41135) <C21500836>;

[TocranoBnenne Coera MunuctpoB PecniyOnuku benapych ot 13 okTsa0ps
2017r. Ne773 (HaumonaneHblii mpaBoBoil MHTepHer-mopran PecmyOmuku
benapycs, 19.10.2017, 5/44307) <C21700773>

B coorBerctBuu ¢ myHkToM 2 crathi 13 3akona Pecny6nuku benapycs ot 18 urons 2011
roga «O0 oOpameHusix rpaxaaH u ropuandeckux jui» Coer MwuHucCTpoB PecmyOmmku
benapycs IIOCTAHOBJIAET:

1. VrBepauts mnpuiiaraemoe llonoskeHue o mnopsiike BeIeHUs JAEIONPOU3BOJACTBA IO
oOpalleHnsaM rpax/iaH U I0pUINYECKUX JIUI] B TOCYJapCTBEHHbBIX OpraHax, MHbIX OpraHu3alusX,
Yy UHJIMBUYaJIbHBIX NPEAIpUHUMATEICH.

2. l'ocynapcTBEHHBIM OpraHaM, HHBIM OpraHu3alMsM B LEJISIX COBEpIICHCTBOBAHUS
paboThl ¢ OOpallleHUsIMU TpaKJaH U IOPUINUECKUX JIML PETYISIPHO, HO HE PEXKE OJIHOTO pasa B
KBapTaJj, MPOBOANTH aHAJIU3 MOCTYMAIOIIMX OOPAIeHUH B COOTBETCTBUU C TPEOOBaHUSIMHU YacTU
nepBoi myHkta 2 crtarbu 28 3akoHa Pecnyonmuku bemapych ot 18 wmrona 2011 roga «O6
oOpalleHusax TpakIaH M opuaudyeckux iy (HamuoHanbHbIM peecTp NpPaBOBBIX AKTOB
Pecnyonuku bemapycs, 2011 1., Ne 83, 2/1852).

3. Ilpu3HaTh yTpaTUBILIUMU CUITY:

nocranoBieHne Cosera MunuctpoB PecriyOnuku benapyce ot 26 mas 2005 r. Ne 544 «O6
yTBepxkaeHUH [TonoxkeHus o mopsiake BeAeHHs JeNONpPOU3BOACTBA MO OOpaIlleHUsIM IpaXkaaH B
rOCy/IapCTBEHHBIX OpraHax, MHbIX OpraHU3alUsAX U O Mepax 0 COBEPIIEHCTBOBAHUIO pabOTHI €
oOpamenusaMu rpaxjaan» (HauuonanpHbI peecTp mpaBoBbIX akToB PecmyOmuku benapycs,
2005 ., Ne 87, 5/16014);

noanyHKT 1.61 nynkra 1 nocranoBnenus Coera Munuctpos Pecnybnuku benapycs ot 2
aBrycra 2006 r. Ne 990 «O BHeceHNH W3MEHEHUH M JONOJHEHUN B HEKOTOPBIE IMOCTAHOBJIEHUS
[IpaButenscTBa PecnyOnuku benmapych M NpU3HAaHWM  YTPAaTUBIIMMHU CHIY OTAEIBHBIX
noctranoBieHuil IlpaBurenscrBa PecnyOnuku benapych B cBsi3u ¢ peopraHusaliyieil cucTeMbl
peciyOIMKaHCKUX OPTaHOB rOCyapCTBEHHOTO yripasieHus» (HaunoHnanbHbIM peecTp mpaBOBBIX
aktoB Pecniyonuku bemapycs, 2006 ., Ne 146, 5/22839);

nocranoieHne Cosera MunuctpoB Pecriyonuku benapycs ot 17 suBaps 2008 r. Ne 60
«O HEKOTOpBIX BOMNpOCAX BEACHMS JIEIOMPOU3BOJACTBA MO OOpalleHusIM TpaxaaH U
IOPUAMYECKUX JIMI B TOCYAApCTBEHHBIX OpraHax, MHbIX opranusauusax» (HamuoHansHbll peecTp
npaBoBBIX akTOB Pecnybimku benapycs, 2008 1., Ne 27, 5/26649);

nyHKT 6 nocraHoBieHuss Cosera MunuctpoB PecniyOnmuku benapyck ot 28 uronst 2011 r.
No 854 «O HEeKoTOpBhIX BOMpocax padOThl ¢ OOpAIIEHUSAMH TPAXKIAAH M IOPUIAMYCCKUX JIUID)
(HaumonanbHbIi peecTp npaBoBbeIx akToB PecyOnuku benapycs, 2011 r., Ne 75, 5/34057).

4. PecriyOJIMKaHCKUM OpraHaM IOCYIApCTBEHHOTO YIPABIEHHS, MHBIM T'OCYAapCTBEHHBIM
opranuzaiusaM, noguuHeHHbIM [IpaBurensctBy PecnyOonmuku benapych, oOamcrnonkomam,
MuHCKOMY TOpPHCIIOJIIKOMY NPHUBECTH CBOM HOPMATHUBHBIE IIPABOBBIE aKThl B COOTBETCTBUE C
HACTOALMM IOCTAaHOBJIEHUEM U NPUHATH UHBIE MEPHI 110 €70 peaTU3aLIH.



5. Hacrosiiee noctaHoBieHUE BCTyNaeT B cuity ¢ 22 ssHBapst 2012 r.

IIpembep-munuctp Pecnydanku benapycs

HOJOXEHUE

0 MopsiAKe BeJAeHUs AeJI0NPOU3BOACTBA M0 00pallleHUAM I'PAKIAH U OPUAUYECKHUX JIUI B
rocyJ1apCTBEeHHbIX OPraHax, HHbIX OPraHU3aUMAX, Y HHAUBHIYAJIbHBIX
npeanpuHUMAaTesel

1. Hactosimum IlonoxenueM, pa3pabOTaHHBIM B COOTBETCTBHHM C 3aKoHOM PecryOnuku
benapyce ot 18 wurona 2011 roma «O0 oOpamieHusiXx TrpaxAaH U IOPUAMYECKUX JTHID
(HaumonanbHbIll peecTp mpaBoBbIX akToB Pecnyomuku bemapycs, 2011 r., Ne 83, 2/1852),
OTIpe/ieNIsIeTCsl MOPSAJOK BEACHMS JIEJIONMPOU3BOJICTBA MO OOpalleHusM TpaxaaH PecnyOnuku
benapych, MHOCTpaHHBIX TpaXkJaH U JIML O€3 TpakJaHCTBAa, HAXOISIIMXCS HA TEPPUTOPUU
PecnyOnuku benapych, B TOM 4Hclie MHIUBUIYalbHBIX MpEINpUHUMATENCH (Janee, eciau He
OTIpeNIeNIeHO MHOE, — TpaXKAane), opuandeckux i Pecryonuku benapych u mpeacTaBUTENbCTB
WHOCTPaHHBIX OpPTaHU3allUi (Jajee — IPUIUUYECKHE JTUIA), MOCTYIUBIINM B TOCYIapCTBEHHBIN
Opras, MHYIO OPraHU3alKI0, K UHIUBUAYAIbHOMY MPEANPUHUMATEIIO.

2. B nactosmem IlonokeHuu NpUMEHSIOTCS TEPMUHBI B 3HAYEHHUSAX, OMPENICICHHBIX B
cratbe 1 3akona PecnyOmuku bemapyce «O0 oOpameHHSX TpakaaH M IOPHUAWYECCKHUX JIHID)
(manee — 3aKoH).

3. Heticteue  Hactosmero  llojoeHuWs He  pacmpocTpaHsieTcs Ha  BelIeHHe
JIeNIOTIPOU3BOICTBA 110 OOpAICHUAM 3asBUTENEH, MOANEKAIIUM PAaCCMOTPEHHUIO B COOTBETCTBUU
C 3aKOHOJATEIHCTBOM O KOHCTUTYLIHOHHOM CYAOIPOU3BOJICTBE, I'PAXXIaHCKUM, TPaKIaHCKUM
MpoliecCyaabHbIM, X0351CTBEHHBIM MpoLieCCYaabHbIM, YTOJOBHO-TIIPOLECCYAIbHBIM
3aKOHOJATEeNIbCTBOM, 3aKOHOJATENbCTBOM, ONPEICNSIOMNUM TOPSAOK aAMHUHHCTPATUBHOIO
mpolecca, 3aKOHOIaTeIbCTBOM 00 aIMUHUCTPATUBHBIX MPOIIEypaxX, OOpalieHusIM pabOTHUKA K
HAaHUMATEJI0, HWHBIM OOpalleHUsIM, B OTHOIICHHH KOTOPBIX 3aKOHOAATEIbHBIMU AaKTaMU
YCTAaHOBJIEH MHOW TOPANOK HX TOJayd M PACCMOTPEHMsS, a TakKe Ha MEepenucKy
TOCYJAapCTBEHHBIX OpPraHOB TMPU BBHIMOJHEHWH UMHU (PYHKIUN, BO3JOKEHHBIX Ha HHX
HOPMAaTHUBHBIMHU IIPABOBBIMH AKTaMHU.

4. Jlenonpou3BOACTBO M0 OOpallleHUsIM 3asiBUTENIEH OCYIIECTBISAETCS YIOIHOMOYEHHBIMHU
JIOJKHOCTHBIMHM JIMLIAMH OTAEJIBHO OT APYTUX BUJOB JAEIONPOU3BOACTBA.

Jlenonpoun3BoJCTBO O TMHUCHbMEHHBIM OOpAIIEHUSIM TpakJAaH, BHECEHHBIM B KHUTY
3aMeuaHuil ¥ MPeJIOKEeHU, BEJIETCS OTACIBHO OT JAETIONPOU3BOICTBA MO OOPALIEHUSIM TPaKIaH
U IOPUINYECKUX JIUII, TOIaHHBIM B MMCbMEHHOM, YCTHOM WK 3JIEKTPOHHOU (hopMme.

Jlenonpou3BOACTBO MO OOpaleHHUsIM TpakJaH, B TOM 4YHCIE€ BHECEHHBIM B KHHUTY
3aMEUYaHM ¥ TPEIJIOKCHHH, B TOCYJApCTBEHHBIX OpraHax, WHBIX OpraHU3aIusIX, Y
WHJUBUIyaJIbHOTO NMPEANPUHUMATEINS BEACTCS LICHTPATU30BAHHO.

Jlenonpou3BoACTBO MO  OOpalieHHUsM  IOPUAMYECKUX  JIMIL,  WHAMBHIYaJbHBIX
npeAnpUHUMAaTeNield BeIeTCs HeHTPATU30BaHHO WIH JIEHEHTPAIN30BaHHO.

5. [locTymaromue B TrocyJapCTBEHHBIN OpPTraH, HHYIO OpPTaHU3aIlii0 00paIleHus 3asBUTENeH
PETUCTPUPYIOTCS B IEHb UX MOCTYIUIEHHS B YCTAHOBJIEHHOM MOPSIJIKE.

OO0pareHust 3asiBUTENECH, MOCTYNUBIINE B TOCYIapCTBEHHBIA OPTaH, MHYIO OPTaHU3aIuIo B
Hepabouuii 1eHb (Hepaboyee BpeMs), pETUCTPUPYIOTCS HE MO3HEE YeM B MEPBBIN CIEAYIOMUI
3a HUM pabouunii JIeHb.

6. Peructpamuss  oOpamieHuii 3asBUTENed, 3a HCKIIOYEHHWEM 3aMeYaHuid W (WJIH)
NpPEJIOKEHUM, BHECEHHBIX B KHHUTY 3aME4YaHUA U NPENJIOKEHHUM, OCYIIECTBISAETCS C



UCTOJIb30BAHUEM OJHOW M3 PETHUCTPAllMOHHO-KOHTPOJIBHBIX (OpM: aBTOMATU3MPOBAHHOU
(371EeKTPOHHOI), KAPTOYHOH (B PErMCTPALlMOHHO-KOHTPOJIBHBIX KapTOUKaX ), )KypHaJIbHOM.

7.Ilpy moOCTyIJI€eHMM B TOCYJApCTBEHHBIN OpraH, HWHYIO OPIaHMU3ALUI0 3JIEKTPOHHBIX
oOpaiieHuii B cilydae HEOOXOAMMOCTH MOXET CO3/1aBaThCsl €ro OyMmaxkHas KOIUs, KOTOpas
PETUCTPUPYETCS B MOPAIKE, YCTAHOBICHHOM JJISl PErHCTPALMHU MICbMEHHBIX 00paICHUH.

8. PeructpalluoHHO-KOHTpOIbHAs  (QopMa  perucTpauuu  oOpaumleHuid TrpaxaaH H
IOPUAMYECKUX JIUL COJEPKUT PEKBU3UTHI COTIACHO IPUIIOKEHUIO.

B peructpanuoHHO-KOHTPOJIbHBIE (POPMBI MOTYT BKIIIOUAThCSI PEKBU3MUTHI, HEOOXOAUMBbIE
s o0ecrieyeHus ydera, KOHTpOJIsA, aHajau3a paboThl ¢ OOpalleHUsMH 3asBUTEJICH, MOUCKa
JIOKYMEHTOB, CBA3aHHBIX C PACCMOTPEHHUEM OOpaIlleHUH.

N3 perucrpaniiOHHO-KOHTPOJIBHBIX ()OPM MOTYT MCKIFOYATHCSI PEKBU3UTHI, CBEICHHS IS
3allOJIHEHHUS KOTOPBIX OTCYTCTBYIOT B CBSI3U C OCOOEHHOCTSIMH PacCMOTpEHMs oOOpalleHui
3asiBUTEIIEH.

9. KoHBepTHI OT MOCTYNUBIIMX MUCbMEHHBIX OOpaIeHUH 3asBUTEIEH COXPAHSIIOTCS B TEX
CIIy4asiX, KOTJa TOJbKO 10 HUM MOXHO YCTaHOBUTH a/IpEC 3asBUTEIISI UM KOTJa J1aTa Ha OTTHCKE
KaJCHJapHOTO HITEMIIENIs CIIYKUT MOATBEPKACHUEM aThl X OTHPABKU U IOJYYEHHUSL.

10. PeructpaniioHHBIH MHIEKC OOpaIlleHHsIM 3asBHUTENEH, OTBETaM (yBEIOMIICHHSIM) Ha
oOpalieHus, B TOM 4uciie OTBeTaM (YBEIOMIICHHUSIM), HAlIPABICHHBIM 3asBUTEIIO HA 3aMEeUYaHusl U
(unu) TpeUIoKEHMs,, BHECEHHbIE B KHMUIY 3aMEYaHUW U TPEAJIOKEHUH, NPUCBAUBAETCA B
COOTBETCTBUM C NPHUHATOM CUCTEMOH pPErucTpalud JAOKYMEHTOB B IOCYJapCTBEHHOM OpraHe,
MHOM OpraHu3anuy, y UHANBUIyaJIbHOTO NPEANPUHUMATENS.

11. Obpaiienust OAHOTO M TOrO XK€ 3asgBUTENS IO OAHOMY M TOMY K€ BOIpOCY,
HAIpPaBJIEHHBIE PA3JIMYHBIM ajJpecaTaM M IOCTYIHUBIIUE JJISI pacCMOTPEHHUS B OJUH U TOT XKe
roCyJapCTBEHHbII OpraH, HHYIO OpraHU3allio, YYUTHIBAIOTCS 1101 PETUCTPALIMOHHBIM MHEKCOM
NEPBOHAYAJILHOTO 00palleHus ¢ J0OaBIECHUEM JIOTIOJIHUTEIBLHOTO MOPSIKOBOIO HOMEpA.

11'. IIpu mosaue 3asBUTENIEM B FOCYAAPCTBEHHbIH OPraH, HHYIO OPraHH3aIHI0 HECKOIBKHX
UJCHTUYHBIX oOOpallleHud WM OOpalleHui, coaepkKalluX YTOUHSAIOMKE (AOMOJIHSAIOIINE)
JOKYMEHTHI U (WJIN) CBEJIEHHs], 1O HAallpaBJeHUs eMy OoTBeTa (YBEIOMIICHHUs) Ha TEPBOHAYAIbHOE
oOpailleHue Takue OOpallleHUs YYUTHIBAIOTCS Kak OJHO oOpallleHue MOJ PETUCTPallMOHHBIM
MH/IEKCOM IIePBOHAYAIBHOTO 0OpalleHusl.

12. Ob6pamenust  3asBUTENEH, TIOCTYNMUBIINE B  MECTHBIE  HCIONHHUTEIBHBIE U
paclopsiAMTENbHBIE  OpraHbl,  IMOAYMHEHHBIE WM  OpraHW3alud, TEPPUTOPHAIIBHBIE
nojpasjiesieHust (OpraHbl) U OpraHU3allid, MOAYUHEHHBIC WU BXOJSIINE B COCTaB (CHCTEMY)
peciyOIMKaHCKUX OpPraHOB IOCY/IapPCTBEHHOI'O YIPAaBJIEHUS M TOCYAApPCTBEHHBIX OpTraHU3aIMi,
nonunHeHHbIX [IpaBurenscTBy Pecniybnuku benapyce, npyrue rocyjapcTBeHHbIE OpraHbl, HHbIE
OpraHu3allii U3 BBIIIECTOSALIMX OPraHOB, MO KOTOPBIM HE TpeOyeTcs HalpaBieHHE OTBETOB
(yBemoMIIEHHI) 3asBUTENSIM, PETUCTPUPYIOTCS U YUUTHIBAIOTCS KaK MOPYYEHUS BBILIECTOSLINX
OpraHoB.

13. TloBTOpHBIM OOpaIIEHUSIM 3asBHTENEH TPH WX MOCTYIUICHWH B TOCYIapCTBEHHBIN
OpraH, WHYIO OpraHu3alMI0 IPHCBAMBAETCSd PErMCTPALMOHHBIN HHAEKC IEPBOHAYAIBbHOTO
oOpallleHus1 WM O4epEeTHOIN perucTpaliMoHHbIN HHIEKC.

14. Obpamenust 3asBuTENEH, B TOM 4Kcie OyMakHbIE KOIUHU AJIEKTPOHHBIX OOpaIIeHUH,
MOCJIEe PETUCTPALIUHU TIEPEeIaloTCsa Ha pACCMOTPEHUE PYKOBOAMUTENSIM IrOCYAapCTBEHHBIX OPTaHOB,
WHBIX OPTaHU3ALMNA WM YIIOJTHOMOYEHHBIM UMM JOJIKHOCTHBIM JIULIAM.

[Topyuenuss pykoBoAMTENEHl  TOCYJapCTBEHHBIX OPraHoB, MHBIX  OpraHU3aluH,
VWHAVBUAYAJIBHBIX MPEANPUHUMATENIEH WM YIOJIHOMOYEHHBIX MMHU JOJDKHOCTHBIX JIML[ O
JaTbHEHIIIEM pacCMOTPEHUHN O0paIieHu# 3asBUTENeH 0hOPMIISIFOTCS B (PopMe PEe30ITIOIHH.

[lpy HCHONB30BAaHUM CHUCTEM JJIEKTPOHHOTO JOKYMEHTOOOOpOTa W IEpPEeHOCe B HUX
oOpalleHuil 3asBUTENEH B DJIEKTPOHHOM BUJAE MOPYYEHUS PYKOBOIUTEIEH TOCYAapCTBEHHBIX
OpraHOB, MHBIX OpraHU3alMi, YIMOJIHOMOYEHHBIX HMMH JOJDKHOCTHBIX JIUI[ O(QOPMIISIOTCS B
(opMe MEKTPOHHBIX PE3OJIIOLUI, OTPAKAEMBbIX B CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTA.



15. Xon paccmoTpenust oopaiieHuit 3aspureneit (MHGopMaIys o HalpaBIeHHBIX 3alpocax,
HOJYYEHHBIX JOKYMEHTaxX M (WIH) CBEIEHMSX, OT3bIBE 3asABUTEISIMH CBOEro OOpalleHHus,
YBEIOMJIEHHE 3asiBUTENIEH O IPUYMHAX IPEBBILICHUS YCTAaHOBJIEHHBIX 3aKOHOJATEIbCTBOM
CPOKOB paccMOTpPEHHsI OOpalleHuil, paccMOTpEHHE KOJUIEKTUBHOIO OOpalleHus TpUIALaTH U
Oosee 3asBUTENIE C BBIE3JOM Ha MECTO), M3MEHEHUE CPOKOB pPAacCMOTpeHus oOpalleHui,
pe3yiabTaT HUX pacCMOTpPeHMs (PacCMOTpeHHE OOpalleHusi IO CYLIECTBY, OCTaBJICHHE
NUCHbMEHHBIX, YCTHBIX M JJIEKTPOHHBIX oOOpamieHuii 0e3 pacCMOTPEHHsT IO CYIIECTBY,
HafpaBlieHUe OOpallleHuil JUiss pacCMOTPEHMs OpraHu3alUsM B COOTBETCTBUH C HX
KOMIIETEHIIMEH, MpEeKpallleHue MEPENUCKU), a TakKe OTMETKa O BblJade IPEIIUCaHUs U €ro
UCIIOJIHEHUH JIOJIKHBI ObITh TOYHO M CBOEBPEMEHHO OTPAXKEHBI B PErHMCTPALMOHHO-KOHTPOIBHOM
dopme.

CeneHus o XoAe M pe3yinbTaTaXx pPacCMOTPEHHUS 3aMe4yaHud M (WIM) NPeAsIoKEHHH,
BHECEHHBIX B KHUTY 3aMEYaHUN U NPEUI0KEHUH, TOJKHBI CBOEBPEMEHHO BHOCUTBCS B KHUTY
3aMEUYaHUi U MPENIOKEHU.

16. KonTpomnp 3a paccMOTpeHHEeM OOpalleHuil 3asBHUTENEH B TOCYJapCTBEHHBIX OpraHax,
UHBIX OpPraHU3aLUAX BEJETCS C HCII0JIb30BAHMEM aBTOMAaTHU3UPOBAHHOM (JIEKTPOHHOMN) CHCTEMBbI
KOHTPOJISL, TM00 perucTpaliiOHHO-KOHTPOJIBHBIX KapTOUEK, TMOO0 )KYPHAJIOB.

JUist KOHTPOJISA 32 PACCMOTPEHUEM 3aMeUaHui U (UJIM) MPeI0KEHNH, BHECEHHBIX B KHUTY
3aMEYaHUil M MPENJIOKEHUH, MOTYT HCIIOJIb30BAThCS COOTBETCTBYIOIIME PETUCTPALMOHHO-
KOHTPOJIbHBIE (POPMBI.

17. KonTpons 3a paccMoTpeHHEM OOpallleHui 3asBUTENECH 3aBeplIaeTcsl, €ClIU BCe
IIOCTaBJIEHHbIE B HUX BOIIPOCHl PACCMOTPEHBI, NMPHUHATHI HEOOXOAMMBIE MEpbl U 3asBUTEISIM
JaHBl OTBETHl B IHUCHBMEHHOW, YCTHOW WJIM SJEKTPOHHOW (opMe, a TakkKe HarpaBlICHbI
YBEJOMIICHHS B IOPAJIKE, YCTAHOBJIEHHOM B cTarhsix 10, 15 u 21 3akoHa.

Pemenue o cHATUYM ¢ KOHTPOJIA 0OpaIlleHU MPUHUMAIOT PYKOBOJIUTENN FOCYAapCTBEHHBIX
OpraHoOB, MHBIX OpPraHM3ALMN, HHAUBUyalbHbIC IPEANIPUHUMATENN UIIN YIIOJTHOMOYEHHBIE MU
JOJIKHOCTHBIE JIUIIA.

18. B otBerax, HampaBlIeHHBIX B BBIIIECTOSIINE TOCYAAPCTBEHHBIE OpraHbl, HHbIE
OpraHM3aliy, M0 HaXOASIIMMCS Ha KOHTpOJE OOpalleHHsM 3asBUTENEH M MPEeANHUCaHUAM
yKa3bIBAIOTCS CBEJICHHMsSI O HANpPaBICHHOM OTBeTe (YBEJOMJIEHHWH) 3asBUTENIO O pPE3ylbTaTax
paccMOTpeHus ero oOparieHusi, OTMETKa 00 UCIIOHUTEIIE.

19. Odopmiienne mnpennucaHus OCYIIECTBISAETCS B COOTBETCTBUM C HOPMATUBHBIMHU
IPaBOBBIMU aKkTaMHd B cdepe apXMBHOIO Jena U jAenonpousBojactsa. IIpennucanus
PETUCTPUPYIOTCSI B COOTBETCTBMM C HPHUHATOM CUCTEMOM pErHCTpallMM JOKYMEHTOB B
roCy/1apCTBEHHOM OpraHe, MHOM opraHu3aluy.

20. IIpu octaBieHUH MUCbMEHHOTO OOpaleHHus 0e3 pacCMOTPEHUS MO CYIIECTBY, OT3bIBE
3asBUTENIEM CBOETO OOpalleHHs] OpPUTHHAJIbl JOKYMEHTOB, MPHJIOKEHHBIX K MHCbMEHHBIM
oOpalIeHnsM, BO3BPAIIAIOTCS 3aSBUTEIIO C COMPOBOAUTENBHBIM TUCHMOM.

21. OTBeTHl Ha OOpaIIeHHs 3asBHUTEICH JAOTCS B CPOKH, YCTAHOBJICHHBIC B cTaThe 17
3aKoHa.

[TuceMeHHBIE YBEOMIIEHHS HANpPAaBISAIOTCS 3asBUTENSIM B CPOKH, YCTAHOBJICHHBIE B
crathax 10, 15 u 17 3akona.

22. OTBETHI HAa PACCMOTPEHHBIE 10 CYIIECTBY YCTHBIE OOpAICHHS TTOIEKAT OOBSIBICHUIO
3asgBUTENSM B XOI€ JJMYHOTO Ipuema. Pe3ynpraT pereHus U3J10)KeHHBIX B YCTHOM OOpalleHun
BOIIPOCOB OTMEYAETCS B PErMCTPAllMOHHO-KOHTPOJIBHOM (popMe, B KOTOPOH 3aperucTprUpOBaHbI
yCTHBIE OOpaIeHHUS.

23. [lucbmeHHbIe OTBETHI (YBEIOMJICHUS) Ha NHUCHMEHHBIE OOpamIeHWs, B TOM YHCIE
NOJIyYeHHBIE B XOJ€ JMYHOTO NMpHEMa, JIEKTPOHHBIE OOpallieHus, IPeayCMOTPEHHBIE B YaCcTH
BTOPOW MyHKTa 5 cTaThu 25 3akoHa, 3aMeuyaHus U (WJIM) MPEJIOKEHUs, BHECCHHBIC B KHUTY
3aMEuYaHuil U MPEAIOKEHUH, OAMUCHIBAIOTCS PYKOBOAUTEIEM TOCYJapCTBEHHOIO OpraHa, MHOU
OpraHM3alyy, WHAMBUIYAIBHbIM  NPEINPUHMMATEIEM WIM  YINOJIHOMOYEHHBIMM  WMU
JOJIKHOCTHBIMHU JIMLIAMH.



OtBerbl (yBemOMJICHHS]) Ha OJIIGKTPOHHBIC OOpAIleHHUs, HampaBiIsgeMble Ha aJpec
3JIEKTPOHHOW MOYTHI 3asBUTENSA, MOANUCHIBAIOTCA PYKOBOAMTENIAIMHU I'OCYIAPCTBEHHOIO OPraHa,
WMHOM OpraHu3aluy WIA YIOJHOMOYEHHBIMM MMM [JOJDKHOCTHBIMHM JIMIIAMM M OCTArOTCS B
JIEJIONPOU3BOJICTBE FOCYJAPCTBEHHBIX OPraHOB, UHBIX OpraHU3alui.

[Ipr UCTIONB30BaHUHM CUCTEM HJIEKTPOHHOTO JOKYMEHTOOOOpOTa, MpenryCMaTPUBAIOLINX
NPUMEHEHHUE DJIEKTPOHHOM UM(POBON MOAMKUCH, OTBETHI (YBEIOMIIEHHS) Ha JIIEKTPOHHbBIE
oOpallleHus1 B AJIEKTPOHHOM BHJI€, HAIIPABJICHHBIE HA aJpEC AJIEKTPOHHOM IOYTHI 3asBUTEI,
MOJMUCKHIBAIOTCS  AJIEKTPOHHOW HHUQPPOBOM MOANUCHI0 PYKOBOIUTENIEH TOCYAapCTBEHHBIX
OpraHOB, UHBIX OPTaHU3ALNN WIH YIIOJTHOMOYEHHBIX UMH JIOJPKHOCTHBIX JIMII.

24. Ha xaxxqoM 0oOpaIlieHHH MOCJie OKOHYATEIIbHOTO PaCCMOTPEHUSI IOCTABICHHBIX B HEM
BOIIPOCOB IIPOCTABJISAETCS OTMETKA 00 UCIIOJHEHUH U HAIPaBJIEHUU €T0 B JIENO.

B cnywae oT3bIBa 3asBUTENEM CBOEro oOOpalleHuss OTMETKa 00 WCIOJIHEHUU U
HANpaBJICHUU €ro B JIEJNO MPOCTABISETCS Ha €ro 3asBICHUU 00 OT3hIBE CBOEro OOpalieHwusd,
MOJIaHHOTO B MMCbMEHHOM WU 3JIEKTPOHHOH Qopme.

[Tocne paccMOTpeHHUsT BOIPOCOB, H3JIO0KEHHBIX TPaKJaHUHOM B KHUI€ 3aMeYaHUM U
MpeJIOKEHUH, Ha KOTUU OTBeTa (YBEIOMIICHHS) 3asBUTEIIO, OCTAIOIIEHCS B JEIOMPOU3BOICTBE
rOCy/IapCTBEHHOI'O0 OpraHa, WHOM OpraHu3allM, y WHJIMBUIYaJbHOTO MpEeANpUHUMATENS,
MPOCTaBIISIETCS OTMETKA 00 HCIIOTHEHUU U HAPaBJICHUH €€ B JeI0.

25. [lucbmennbie  OTBETHl (YBEIOMIICHHS]) Ha IUCHbMEHHBIE OOpAIICHUS, OTBETHI
(yBemoMJiieHHs) Ha SJIEKTPOHHBIE OOpAaIleHHUs, HANPABICHHBIE HAa aApeC SJICKTPOHHOM MOUTHI
3asiBUTEJIS, JOJDKHBI COOTBETCTBOBATH TPEOOBaHUSAM, IPETYCMOTPEHHBIM B cTaThe 18 3akoHa.

26. ITuceMeHHble W (WMJIM) DJIGKTPOHHBIE OOpaIeHUs T'PaXKIaH U FOPHIWYECKHX JUI[ U
JIOKYMEHTBI, CBA3aHHbIE C UX PACCMOTPEHUEM, B FTOCYAAPCTBEHHOM OpraHe, MHOM OpraHu3aluu
dbopMupyIOTCS B Jiefia B COOTBETCTBUU C YTBEP>KICHHOW HOMEHKIIATYPOU Je.

27. O0pamieHusi TpaXIaH W MOPUAWYECKUX JIMI W JOKYMEHTHI, CBSI3aHHBIE C WX
pacCMOTpPEHHMEM, TpU ILEHTPAIM30BAHHOM CHCTEME JIEJONPOU3BOJICTBA  BO3BPALLAIOTCS
JOJKHOCTHBIM JIMLIAaM, BEYLIUM JEJIOIPOU3BOJICTBO 10 OOpAIICHUSIM TPaXk1aH U FOPUINIECKUX
JIMLL, JJ1S LEHTPAIU30BaHHOTO (POPMHUPOBAHUS A€

OOparienust IOpUAWYECKUX JIML, WHAUBUAYAJIbHBIX NpEANpPUHUMATENEH U JTOKYMEHTHI,
CBA3aHHBIE C HX PAacCCMOTPEHHUEM, IPU JELEHTPAIU30BAHHOW CHUCTEME [EJIONPOU3BOJCTBA
(bopMHPYIOTCS B JieTIa y UCTIOTHUTEICH.

Konuu otBeroB (yBeJOMJIEHHI) TIpaxJaHaM Ha 3aMeyaHusd W (WIM) NPEAJIOKEHMS,
BHECEHHbIE B KHUTY 3aMeUaHUM U TPEeAJIOKEHUM, U JOKYMEHTBI, CBsI3aHHbIE C MX
paccMoTpeHHeM, (POPMUPYIOTCS B OJIHO AEJI0 M XPAHATCS Y JOJKHOCTHBIX JIMILI, OTBETCTBEHHBIX
3a BEJICHUE U XPAHEHUE KHUTH 3aMEYaHUN U NTPEUIOKEHUN.

28. ITucbmMeHHbIe 00palleHHs TPaX1aH U IOPUINYECKUX JIUL], TOKYMEHTHI, CBSI3aHHbIE C X
paccMOTpEeHHEM, MOTYT (POPMHUPOBATHCS KaK B OJIHO JI€J10, TaK U B OTAEJIbHBIE Jela.

29. llena ¢ oOpamieHusIMH 3asBUTENCH (GOPMUPYIOTCS B TeueHHE KaJleHJAAapHOIo Toja.
Kaxxnoe oOpaiieHrne M JOKYMEHTHI, CBA3aHHBIE C €r0 PacCMOTPEHHUEM, COCTAaBIISIIOT B Jelie
CaMOCTOSITENIbHYIO TPYIIILY.

B cnywyae moctyruieHHsI MOBTOPHBIX OOpalieHH OHM (OPMHPYIOTCS B Jiela BMECTE C
IpeIbLAYIIMMHU O0paIIeHUsIMH 3asiBUTEICH U IOKyMEHTaMH, CBSI3aHHBIMH C MX PACCMOTPEHHUEM.

30.lpu dopmupoBanuM jgen ¢ OOpalleHUsIMH TPaXKAAH € FOPUIAYCCKHX JHI |
JOKYMEHTaMH, CBA3aHHBIMU C HUX PACCMOTPEHHEM, IIPOBEPSAETCS NPaBUIBHOCTH HAIPaBJICHUS
oOpallleHuii U JOKYMEHTOB B JieJia, MX MOJIHOTa (KOMILJIEKTHOCTh). Hepaspeniennsie oopaieHus,
a TaKk)Ke HEMpPaBUIBHO O(OPMIICHHBIE JOKYMEHTHI, CBSI3aHHBIE C UX PACCMOTPEHHUEM, B Jieja He
bopMupyrorcs.

31. Cpok XpaHeHHUsT NHCBMEHHBIX W (WJIHM) JJIEKTPOHHBIX OOpalieHuil 3asBUTENCH U
JIOKYMEHTOB, CBSI3aHHBIX C UX PACCMOTPEHHUEM, 5 JIeT (B Cilydae HEOJHOKPATHOTO OOpalieHHs —
5 mer ¢ pmaTel mocienHero ooOparieHus). ['ocymapcTBEHHBIM OpPraHOM, WHOW OpraHu3anueil B
YCTaHOBJICHHOM MOPSAKE MOXET ObITh MPUHATO PElIeHHE 00 yBEIWYEHUH CPOKA XPAHEHUS WIH
0 MTOCTOSTHHOM XPaHEHHH COOTBETCTBYIOIINX OOpaIeHU 3asBUTENCH.



32. Ilpu co3zganuM OYMaKHBIX KONHMH 3JEKTPOHHBIX OOpALIeHUH WX OPHUTHHAIBI B
3JIEKTPOHHOM BHJIE COXPAHSAIOTCA B ClIy4ae HEOOXOAUMOCTH OATBEPKIECHHSI YCIOBUM OTIPaBKU
(momy4enust) oOpareHuii 1 (UIM) UCIIOJIb30BAHUS B CIIPABOYHBIX U (MJIH) JOKA3aTEIbHBIX IEIISX.

33. [lena ¢ oOpaleHUsIMU 3asBUTENIEH U JOKYMEHTaMH, CBA3aHHBIMU C UX PAaCCMOTPEHHUEM,
IIOCTOSIHHOT'O XpaHEHMsI MEPENAIOTCS B apXUB I'OCYIAapCTBEHHOI'O OpraHa, MHOW OpraHU3aluu
yepes3 roJl IoCje 3aBEPIICHUs AeJIONPOU3BOACTBA 10 HUM.

34. Kaura 3ameuaHuii ¥ TPEAJIOKEHUN IOCIEe OKOHYAHUS BEJCHUS XPAaHUTCS BMECTE C
HOBOW KHHI'OW IIO MECTY €€ BEJIEHUS, a 110 UCTEYCHUH KaJCHIAapHOIro roja — B TCUEHUE 5 JIET B
apxXuBe TIOCYAApCTBEHHOIO OpraHa, WHOM OpraHu3aluyd WIM y HHJIWBHUYaJbHOTO
IpEIITPUHUMATEIS.

35.[lo wucTeueHNHM YCTAHOBICHHBIX CpPOKOB XpaHEHHs OOpalIeHusi 3asBUTENCH u
JOKYMEHTBI, CBSI3aHHBIE C MX PAaCCMOTPEHMEM, KHUIa 3aMEYaHUN W INPEIJIOKEHUH IOJJIEKAT
YHUYTOXKCHUIO B TIOPSZIKE, YCTAHOBJICHHOM pECIyOJIMKAHCKHM OpPraHOM TOCYIapCTBEHHOTO
yIpaBiieHus B chepe apXUBHOTO Jiesia U JeJI0NPOU3BOICTBA.

IIpunoxxenue

K [lonoxxeHnto o nopsake BeACHUA
JeJIOTIPOU3BOJICTBA MO OOpaIEHUSIM
TpaXx/AaH U IOPUIUYECKUX JIUI] B
rOCy/IapCTBEHHBIX OpraHax, HHBIX
OpPraHHU3alMAX, Y HHIUBUAYAIBHBIX
IIpeANpUHUMATENEH

PeKkBU3UTHI perncTpanoOHHO-KOHTPOJILHOH GopMBbI perucTpanum
o0pameHuii rpakIaH U IOPUAUYECKHUX JTHUIY

Perucrpanmonnsiii naekc Ne

®damunusi, COOCTBEHHOE UMsI, OTYECTBO (€CIIM TaKOBOE MMEETCS) MO0 MHUIMAIIBI TpaKJaHWHA

Anpec MecTa JXKHUTEIbCTBa (MecTa NpeOBIBaHMS) TpaKAaHWHA, AAPEC AIICKTPOHHOW MOYTHI,
KOHTaKTHBINA TeaehoH
HanMeHOBaHME M MECTO HAaxOXJIECHUS HOPUAWYECKOrO JIUIA, aApec 3JIEKTPOHHOW IMOYTHI,
KOHTaKTHBIN TenehoH
®dopma nmogaun oOparieHus
JlaTta nmoctymuienus obpaiieHus
KonmnuecTBo TUCTOB 0OparieHus
KonuyecTBo IMCTOB MPUIIOKEHU
JlaTbl UAEHTUYHBIX OOpalleHU WM OOpalleHH, CoAepKaIUX YTOUHSIONIHE (IOTOTHSIONIHE)
JOKYMEHTHl U (WJIHM) CBEJEHHWsA, TIOJaHHBIX 3asBUTEJIEM JIO0 HAMNpaBJICHHUS €My OTBETa
(YBeZmoMIIeHHS) Ha IEpBOHAYAIbHOE OOpaIleHIe
JlaTbl, MHIEKCHI* MOBTOPHBIX OOpaIECHHI
KoppecnonieHT, gata 1 MHJIEKC COMPOBOAUTENHLHOTO MUChMa
Temaruka
Conepxxanue
ConepkaHre WACHTHYHBIX OOpalleHWH WM OOpalleHui, COACpKalIuX YTOYHSIONINE
(momonHsIONME) TOKYMEHTHI U (MJIM) CBEJICHUS, MOJAAHHBIX 3asABUTEJIEM 10 HAIMpPABICHUS €My
oTBeTa (YBEIOMJICHHS) Ha TIEPBOHAYATILHOE OOpaIllCHHE
Pezomronus

Ucnonuutens CpoK uCnoTHEHUS
JIoKyMeHT HampaBjieH Ha UCTIOJTHEHUE




JlaTa HanpaBiieHUs Cpok UCTIOIHEHUS Jara ucnosHeHust
Xox pacCMOTPEHHUS

OtMmeTKa o BbIIA4YC MPCANNCAaHNA U €TO UCITIOJIHCHUHN

Pesynbrar paccMoTpenus oOpaiieHus

Hata oTBeTa (yBeIOMJICHUS ) 3aIBUTEIIO No

OTtMeTKa 00 00BABICHUHN OTBETA 3asBUTEIIIO B XO0J4€ JIMYHOTI'O IMprueEMa

OTMeTKa O CHATUU C KOHTPOJIS

JoxyMmeHT moamut B Aesno No

*[1pOCTaBISIOTCS ITPU IPUCBOCHUH TIOBTOPHOMY OOpAIIEHUIO OYE€PEAHOTO PErnCTPAMOHHOTO HHJIEKCa.



